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Proposed Rules for Allocating Professional Development Funds 

 

1. Funding percentages for each priority will be as follows: 

a. Priority 1, funding for employees who are presenting at national or 
regional events: 90% of the requested amount. 

b. Priority 2, funding for employees who are holding office in a national or 
regional professional organization for the purpose of offsetting one-time, 
non-recurring costs involved in the execution of their office: 80% of the 
requested amount. 

c. Priority 3, funding for employees who are attending national or regional 
events: 70% of the requested amount. 

d. Priority 4 and 5, funding for events not coming from regular department or 
division funds and funding for non-recurring or unique events: 65% of the 
requested amount. 
 

2. Allocation of funds will be as follows: 

a. All priority 1 requests will be considered first. If additional funds are 
available, the other priorities will be funded in order at the above rates 
keeping in mind that all constituency groups should have at least one 
professional development request funded. 

b. If there are insufficient funds to grant all requests within a priority, 
preference will go to employees in the following order: 

i. Employees  who have not previously received funding.  
ii. Employees  who have received funding in reverse date order 

(longest time since having a request funded to the most recent). 
iii. Employee requests from constituency groups not otherwise being 

funded (see 2.a. above). 
 

3. Submission of requests should include: 

a. The total amount being requested. The committee will compute the 
percentage to be funded according to the funding percentages for each 
priority. 

b. A completed form with all of the required items filled out and the required 
letter of support from the employee’s supervisor. 

c. An attached description of the event with costs to justify the amount being 
requested. 


