Dual Credit - Overview, Instructions, and Forms
If you qualify, you can earn high school and college credit at the same time! Tuition is FREE.
Textbooks are FREE.
High school Juniors and Seniors with a GPA of 2.0 can take vocational, technical, or applied
courses at NMSU-A.
High school Juniors and Seniors with a GPA of 3.0 (or better) can take academic courses at
NMSU-A, while Sophomores must have a 3.75 GPA.
College credits earned from either track may be applied toward a bachelor’s degree. Some
courses require taking a placement test before enrolling to ensure students a greater chance for
success. There are courses, including PE and developmental courses, which do not qualify as
Dual Credit.
As a Dual Credit student, you must be admitted to NMSU-A in a non-degree-seeking status.
After high school graduation, you must reapply for admission and change your status to degreeseeking in order to continue.
__________
Let’s get started…
1. To take college classes, you must obtain 1) parental/guardian permission and 2) school
counselor permission.
2. Obtain the necessary forms. You can print the forms [Overview, Instructions, and Forms
(PDF)] or obtain them from your high school counselor or the NMSU-A Dual Credit
Advisor.
3. Read, complete, and sign the Agreement of Understanding.
a. Read each statement carefully and initial if you understand the meaning. If you don’t,
you can have the Dual Credit Advisor clarify when you meet with her.
b. Sign at the bottom of the second page.
c. Have your parents/guardian sign, also.
4. At the top of the Dual Credit Request Form, mark the semester and year you wish to
take the class.
5. Complete the Student Information section of the Dual Credit Request Form (name,
birthday, school ID, grade, etc.)
6. Complete the Course Listing section of the Dual Credit Request Form. Some high
schools require this information before they give approval. You are strongly urged to
visit the Dual Credit Advisor when completing this section.
7. Visit your high school counselor. Obtain a copy of your high school transcript and the
counselor’s signature on the Dual Credit Request Form.

You’re almost there!
1. Bring your completed Dual Credit Request Form and transcript to the Dual Credit
Advisor, Elma Hernandez, in the NMSU-A Student Services Building.
2. Sign in at the Advising counter and begin your college experience!
NOTE: This process must be completed each semester you plan to take a Dual Credit
class.

FERPA-This is the Federal law concerning sharing information about college students. For
Dual Credit students, once the parent/guardian gives permission on the Dual Credit
Request Form, college personnel can no longer talk to them about their high school
student. If the parent/guardian has concerns, he/she must visit the Dual Credit Advisor
WITH the student.
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Dual Credit Agreement of Understanding
Welcome to New Mexico State University Alamogordo’s Dual Credit program for high school
students. Hundreds of high school students get a head start on college by taking basic college
courses here at NMSU Alamogordo.
You, your parents/guardians, and your high school counselor agree that you have the academic
ability and maturity to take college-level courses at NMSU-A. However, your understanding of
the responsibilities of a dual credit student is imperative. Below is the Agreement of
Understanding. Please carefully read each statement and initial in the blank that you understand
the statement. If you have any questions, please talk with the NMSU-A Dual Credit Advisor,
Elma Hernandez. Then print your name, sign, and date on the appropriate lines. Your
parent/guardian must do the same.
NOTE: Paperwork will not be processed if any signatures are missing.
I understand that:
_____ I will be responsible for any fees incurred that are directly related to the course (online fees, lab fees, late registration fees, etc.)
_____ I am enrolled in a college course and will be treated as a college student. My instructors
will not know I am still in high school unless I tell them or if my behavior shows that I am not
behaving maturely.
_____ I need to stay in contact with my instructors during the course. Office hours and other
means of contacting my instructor are in the course syllabus, and I need to keep that information
readily available.
_____ I will pay attention to the instructor’s grading and attendance policy as outlined in the
course syllabus.
_____ I will do my best to complete the required work and turn it in on time.
_____ I am responsible for class attendance and homework. No one from the college will
remind me to attend class or turn in homework. Many instructors deduct points for nonattendance.
_____ I am responsible for following the course guidelines and completing work by the
deadlines. Course assignments and deadlines for the semester are in the course syllabus.
_____ I must meet the requirements of my college course, including attendance, even if sports,
orchestra, or any high school activities make excessive demands on my time. My college
instructor does not need to accommodate my high school schedule.

_____ My NMSU-A grades are the beginning of my college record. Therefore, I must send my
NMSU-A transcript along with other transcripts when I apply to any college or university.
_____ I am taking this course for Dual Credit. My grade is reflected on both my high school and
college transcripts and could affect my graduation, grade point average, and class placement at
my high school.
_____ I will contact Elma Hernandez if I am experiencing difficulty in the class. She will help
me find the best solution to the problem.
_____ I cannot add or change a course without Ms. Hernandez’s written confirmation. She is the
only point-of-contact. However, if she is not available, Mr. Jeremy Patton can answer general
questions.
_____ The first course I should take is COLL 101; however, other courses are available. The
final choice must be approved by Ms. Hernandez.
_____ If I am interested in taking a class in English, science, or math, and have a qualifying
GPA, I must take the Placement Test. Placement Test information is available at the Advising
Office located in the Student Services building at NMSU-A. The Academic Support Center is
also available during the semester for assistance with assignments and tutoring.
_____ There are deadline dates for dropping a course or withdrawing from NMSU-A. These
dates are in the Schedule of Classes. I must keep a copy of the class schedule and make any
changes by the deadlines. If I stop attending class, I will receive an F grade (failing). I must
visit with Ms. Hernandez and drop the class before the deadline to avoid the failing grade.
_____ Failing any course affects my future admission to some colleges. If I fail a course, I will
have a 0.0 GPA. This impacts my ability to qualify for financial aid.
_____ The final exam schedule is in the Schedule of Classes. Finals are not always given during
the same time as the class. I will check the schedule in advance in order to be present at the
correct time for my final exam.
I have read and understood the above statements. All my questions have been answered.
____________________________
Print Student Name

____________________________
Student Signature

______
Date

I have read and understand the above statements related to my son/daughter’s enrollment
at NMSU Alamogordo. I also understand that once he/she is admitted to the University,
his/her information becomes private, and I will not have access to it unless he/she is
present.
____________________________
Print Parent/Guardian Name

____________________________
Parent/Guardian Signature

______
Date

