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      New Mexico State University Alamogordo is accredited by the Higher Learning Commission 

of the North Central Association of Colleges and Schools.  The latest accreditation visit to 

the campus by the Higher Learning Commission of the North Central Association was in 

March 2013.  

 

      Higher Learning Commission of The North Central Association of Colleges and Schools may 

be contacted at 230 South LaSalle Street, Suite 7-500, Chicago, Illinois 60604. 

800.621.7440, inquiry@hlcommission.org. 
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University and Program  

 
New Mexico State University Alamogordo 

Mission: 
The mission of New Mexico State University at Alamogordo is to provide quality-learning 
opportunities in the diverse communities we serve. 
 

Core Values: 
The core values that guide New Mexico State University at Alamogordo’s internal conduct with 
the external communities include: 

 Excellence 
 Integrity 
 Innovation 

NMSU-A Allied Health Program 

Mission: 
Consistent with the mission of New Mexico State University Alamogordo, the faculty of the 
Allied Health program accepts the primary responsibility for the preparation of students from 
diverse and multicultural backgrounds.  This charge is undertaken in an environment that 
promotes challenging experiences, personal satisfaction, and life-long learning.  The practice of 
Allied Health is an integration (of the concepts) of caring, holistic approach to health, and 
wellness, in conjunction with a high level of specialized knowledge taken from the sciences and 
humanities, to assist the client to achieve an optimal level of wellness. The client must be viewed 
as an individual, unique and deserving dignity and respect, and as a member of a family, 
community, and a culturally diverse society.   The client is the sum total of a variety of factors 
(nutrition, culture, self-responsibility, physical wellness, environmental influences, spiritual, and 
psychological make-up, past experiences, etc.).  To treat one factor in the absence of the others is 
to neglect the person as a whole. 
 

The Mission Statement of the Allied Health Program:  
To provide a quality evidenced-based and realistic educational and learning opportunity with the 
practice of healthcare for individuals in the diverse communities we serve.  The program 
endeavors to provide an evidence-based and realistic educational environment that is sensitive to 
ethical and cultural needs.  Each student maintains an open mind, a capacity for self-
development, and a focus on lifelong learning and professionalism.  The program provides 
service to the community through exploration of its educational needs.  The program prepares 
students of diverse backgrounds to productively contribute to their profession and society. 
 
Men and women, as Allied Health Students, have clinical experiences with individuals, families, 
groups, and the community to provide a variety of health-care services such as medical-surgical, 
critical care, emergency-critical care, geriatric care, school health, community and home health 
care, psychiatric-mental health care, education, and administration and management. 



Page 8 of 30 
 

 
Core Values: 
The core values of NMSU-A’s Allied Health Program is as follows: 

 Excellence:  Excellence embodies the commitment to the high standards of professional 
practice in the delivery of health care and advocacy fo all individuals, families, and 
communities. 

 Culture of diversity:  A culture of diversity is an environment that values the uniqeness 
of each individual and embraces acceptance and mutual respect.  This environment 
promotes an on-going debate and dialog based on these differences. 

 Integrity:  Integrity is a belief system that manifests as an uncompormising adherence to 
moral and ethical principles in all aspects of one’s life.  It is demonstrated in professional 
practic by respecting the dignity and wholeness of every person without conditions or 
limitations. 

 Collaboration:  Collaboration is the process of professionals, multidisciplinary team 
members, and individuals, families, and communities working together to develop and 
implement strategies that promote health.  Collaboration in education is the joint effort of 
faculty and students to contribute to the development of knowledge. 

 Patient Centeredness:  Providing care that is respectful of and responsive to patient 
preferences, needs, and values, and ensuring that patient values guide all clinical 
decisions.  Patients are known as unique persons in context of their own social worlds, 
listened to, informed, respected, and involved in their own care to the extent possible. 

Philsosphy: 
The NMSU-A’s Allied Health Program’s philosophy aligns with NMSU-A’s Core Values as 

follows: 

 We value excellence in education as a lifelong opportunity to increase productivity, 
expand visions, and encourage enjoyment of learning. 

 We value integrity in education through responsible teaching and honest interaction with 
students, colleagues, and community in an atmosphere of mutual respect. 

 We value innovation as it applies to meeting the individual and changing needs of 
students, faculty, staff, and community (NMSU-A website). 
 

The Allied Health Faculty believes that all individuals have basic health needs that are constantly 
changing in relation to internal and external stressors.  The individual’s responses to the stressor 
are influenced by perception, conditioning factors, and coping mechanisms, which moves them 
toward adaptation and wellness or maladaptation and illness.  We believe wellness is based on an 
integration of body, mind, and spirit (Holism).   
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Requirements to Participate in the Allied Health Courses 
 

Essential Job Functions as Eligibility Requirements for Participation in the 
Allied Health Program 

 
The essential requirements for participation in the Allied Health Program and examples of 
necessary activities (not all inclusive) are used to determine if the applicant/student meets these 
minimal essential job functions or whether the Americans with Disabilities Act (ADA) 
accommodations or modifications are necessary.   
 
ADA Guidelines apply to all qualified disabled persons. (A qualified disabled person is a person 
with a disability who, with or without reasonable modification to rules, polices, or practices, and 
with the removal of architectural, communication, or transportation barriers, or the provision of 
auxiliary aids and services, meets the essential eligibility requirements for the receipt of services, 
or the participation in the programs or activities provided by a public entity and who can perform 
the “essential functions” of the position). Any student who, because of a disabling condition, may 
require some special arrangements in order to meet course requirements should contact the special 
needs coordinator as soon as possible to make necessary accommodations. Students should be 
prepared to present a disability verification form from their physician.   
 
 

Essential Functions as Eligibility Requirements for the Allied Health Courses 

Essential Functions 
Examples Of Necessary Activities 

Critical thinking abilities sufficient for clinical 
judgment.  Cognition and Abstract Thinking  

Must be able to identify cause and effect relationships 
in clinical situations; problem-solve; trouble-shoot; 
recognize patterns; anticipate and intervene 
appropriately. 

Interpersonal abilities sufficient to interact with 
individuals, families, and groups from a variety of 
social, emotional, cultural, and intellectual 
backgrounds.  Speaking and Hearing 

Must be able to clearly speak English to communicate, 
establish rapport, assess and educate clients/families 
as well as communicate with physicians and other 
professionals involved in client care.  Must have 
normal hearing (aid permitted) in order to:  use a 
stethoscope to perform physical assessments; to detect 
audible alarms; to converse on a phone or intercom.    

Communication abilities sufficient for interactions 
with others in verbal and written form.  Writing and 
Typing 

Must be able to communicate verbally and in writing 
to communicate coordination of patient care, 
collaborative care, and thoughts and experiences of 
job-shadowing.  Must also be able to write neatly and 
effectively to convey the ability to communicate 
requested information. 

Abilities sufficient to move from room to room and to 
maneuver in small places.  Standing, Walking, 
Bending, Twisting, Reaching, Squatting, Kneeling, 
Climbing, Carrying, Pushing, Pulling, and Lifting 
(Students must be able to support at least 75 lbs. to 
reposition, transfer, or ambulate clients safely and to 
push or pull 71 to 100 lbs. when administering care 
or transporting equipment.) 

Must be able to engage in physical activities required 
to perform client care such as:  mobilizing on foot for 
8 to 12 hours at a time; moving around client rooms 
and treatment areas; performing CPR; operating, 
transferring, or lifting equipment, beds, stretchers, 
medical supplies, etc.  Full manual dexterity of both 
upper extremities required. 

 



Page 10 of 30 
 

Abilities sufficient to provide safe and effective 
nursing care including assessment, monitoring, and 
problem-solving.  Hearing, Visual Acuity, Depth 
Perception, Fine Motor Skills, Smell, Tactile 
Sensation, Sitting 

Hear monitor alarms, emergency signals, auscultatory 
sounds, and cries for help; use sight and depth 
perception (contact lens or glasses permitted) to assess 
clients and their responses to treatment, read monitors, 
use all fingers and both hands to grasp and control 
equipment, perform precise procedures such as sterile 
technique, prepare handwritten reports, perform 
palpation; use touch to assess skin texture, turgor, 
temperature, and to feel vibrations; use smell to detect 
odors indicating unsafe conditions such as infection or 
contamination; sit to chart, give report, teach 
colleagues, etc.      

Ability to operate under stressful conditions.   Perform within a crisis situation providing care to 
meet physical, emotional, or psychosocial needs of the 
client.   

Ability to drive or access transportation.   Students are responsible for their own transportation 
to and from affiliating clinical agencies.   
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Accessibility Services:  Disability Accommodations and Discrimination 
 

 Included in each individual course syllabus for each semester. 
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Background Check Required for Participation in the Allied Health 
Program 

The Caregivers Criminal History Screening Act (CCHS) was passed during the 1998 Legislature.   
This program is an essential piece in the enforcement of the Department of Health's (DOH) 
policy of "Zero tolerance of abuse, neglect and exploitation" and in the Division of Health 
Improvement's (DHI) mission of enhancing the quality of health systems for all New Mexicans. 
 
This law requires that persons whose employment or contractual service with a care provider 
includes direct care or routine and unsupervised physical or financial access to any care recipient 
served by that provider must undergo a nationwide criminal history screening to ensure to the 
highest degree possible the prevention of abuse, neglect or financial exploitation of individuals 
receiving care. This law prevents persons who have been convicted of certain crimes from 
working with individuals receiving health care. The law is very specific about the conviction 
history and the care provider's responsibility, as well as the types of crimes and convictions. 
 
All Allied Health students are required to obtain a Criminal History Investigation (State and 
Federal), DOH Regulation 7.1.9.  (http://dhi.health.state.nm.us/cchsp/index.php) NMSU-A 
Allied Health Program provides this service. 
 
The criminal history background check that reveals a “disqualifying conviction” deems the 
student ineligible for clinical participation at affiliated clinical agencies, thereby, the student 
cannot be successful in course completion.  The student with a disqualifying conviction may not 
self-select out of specific clinical agencies/facilities or clinical rotations based on the results of 
the criminal background screening.  Nor can the student request the instructor find an alternate 
clinical experience based on the disqualifying results of the criminal background check.  A 
student who is ineligible for clinical based on background check cannot meet course 
requirements and is ineligible for entry into the program and program progression.    
 
The following is a list of disqualifying convictions according to New Mexico Register Volume 
XIII, Number 15, Title 7 Chapter 1, and Part 9: 7.1.9.7 I.: 
 

 A felony or misdemeanor conviction involving moral turpitude, violence, illegal drug 
distribution, or dishonesty. 

 
 Homicide, trafficking (controlled substances), kidnapping, false imprisonment, 

aggravated assault or aggravated battery, rape, criminal sexual penetration, criminal 
sexual contact, incest, indecent exposure or other related sexual offenses, crimes 
involving adult abuse, neglect or financial exploitation, crimes involving child abuse or 
neglect, crimes involving robbery, larceny, extortion forgery, embezzlement, credit card 
fraud, or receiving stolen property.   

 
Records will be screened by NMSU-A Allied Health Program Director and Administrative 
Assistant.  Clinical facilities will be provided only with information required by law. 
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Medical Required for Participation in the Allied Health Program 
 

Each clinical agency/facility has specific requirements for students before they are allowed to 
use their facility. These include, but are not limited to, CPR certification, TB test, background 
check, proof of insurance, proof of current immunizations, and clinical agency/facility 
orientation requirements. Students are required to provide requested documentation by 
designated dates; failure to do so may result in dismissal from the Allied Health Program.  
 
 

Clinical Health Requirements  
Health screenings and examinations indicating the student’s ability to provide safe care to the 
public are required.  All health requirements are the student’s financial responsibility. The 
student, who is initially admitted, readmitted, and/or progressing in the Allied Health Program is 
required to submit the following documentation each year.  
 

 Current Tuberculin Skin test (PPD, TST), (if PPD, TST) is positive, the following must 
be addressed: documentation of a negative CXR and complete a screening questionnaire). 
Must remain current for the student’s enrollment in the Allied Health Program.  

 

 MMR – positive to all three diseases or series of two (2) immunizations dated 1983 or 
later; or titer (or proof of immunity) 

 
 Tetanus – every 9 years 

 Tdap – Diphtheria, Tetanus, and Pertussis booster within last 9 years  

 Hepatitis B – positive titer or series of three (3) immunizations  

 Varicella – positive titer or series of two (2) immunizations 

 Flu Vaccine – yearly   

 CPR – current BLS for Health Care Providers card (must remain current for the student’s 
enrollment in the Allied Health Program)  
 

 Physical examination (optional) 

 Health insurance policy (optional)  

 Student Malpractice Insurance (optional)  
 
All requirements shall be submitted to the Allied Health Office by the designated date or prior to 
the first day of class. The student is financially responsible for all expenses. 
 
 
 
TB (PPD, TST): Tuberculin skin test verification is required every 12 months; the student is 
required to present the written verification to the Allied Health Office.  Failure to submit written 
documentation of TB screening shall result in the student being withdrawn from the Allied 
Health Program. 
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Each student shall present a copy of a current TB skin test (PPD) for verification; unless, the test 
is contraindicated by a health care providers’ written advice.  Written verification of 
contraindication shall be submitted to the Allied Health Office.    
 

 A student with a positive TB skin test shall have a clinical evaluation and chest x-ray if 
asymptomatic with a positive PPD test result, to exclude the slight possibility of active 
tuberculosis (TB). 
   

 A student with a positive test and is symptomatic is required to present written 
documentation of adherence to and prescribed follow-up/therapeutic regime from the 
student’s health care provider to the Allied Health Office.   

 
 Once a TB skin test is positive, chest x-rays are required annually for two years. After the 

two years of (negative for tuberculosis) chest x-rays, the student is then required to 
complete the “Annual TB Screening Form” to identify a positive PPD history and current 
symptomology.  

 
MMR (measles, mumps, and rubella): Adults born before 1957 generally are considered 
immune to measles and mumps.  All adults born after 1957 should have documentation of one 
(1) or more doses of MMR vaccine.  Health-care personnel who lack laboratory evidence (a 
positive titer) of measles, mumps, and/or rubella immunity should be vaccinated with two (2) 
doses of MMR.  Proof of compliance is required by the Allied Health Office. 
 
Tetanus (Td/Tdap):  Administer one-time dose of Tdap (Diphtheria, Tetanus, and Pertussis) to 
adults aged less than 65 years who have not received Tdap previously and follow with a Tdap 
booster every nine (9) years.   Proof of compliance is required by the Allied Health Office. 
 
Hepatitis B: Students are exposed to blood or other potentially infectious body fluids during 
clinicals therefore require a complete three (3) dose series of hepatitis B vaccine; the second dose 
should be administered one (1) month after the first dose; the third dose should be given at least 
2 – 6 months after the second dose.  (Administer missing dose to complete the three (3) dose 
series.)  Proof of compliance is required by the Allied Health Office. 
 
Varicella: All adults who lack laboratory evidence (a positive titer) of immunity to varicella 
should receive two (2) doses of single-antigen varicella vaccine if not previously vaccinated or a 
second dose if they have received only one (1) dose.  Proof of compliance is required by the 
Allied Health Office. 
 
Influenza:  Annual vaccination against influenza is required for all Allied Health students.   
 
Urine Drug Screen:  A urine drug screen is required for NA 115 Phlebotomist Technician and 
NA 101 Nurse Aide Theory & Lab.   
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Other Medical Requirements Related to Participation in the Allied Health 
Program 

 
Health Care Cost:  A student may become ill, injured, or exposed to infectious or 
communicable diseases while engaged in clinical or laboratory practice activities.    
 
Illness, injury, or exposure to disease may require, but may not be limited to:  

 
 Counseling,  
 Prophylactic intervention,  
 Diagnostic procedures, and /or,  
 Follow-up treatment. 

 
Health Insurance: In case of student injury suffered during clinical practice, emergency medical 
treatment may be obtained at the clinical facility.  However, such treatment will be at the 
expense of the student.  Students are encouraged but are not required to have individual health 
insurance coverage.  Health/Medical costs are the responsibility of the student.  
 
Health Restrictions:  Students with any condition that might limit or hinder their ability to 
safely perform any activity (either at risk to the client or to self) should obtain a physician’s 
notice that outlines specific restrictions.  Back problems, pregnancy, depression, sleep disorders, 
or limited mobility, etc., are examples only.  The student shall submit a written medical release, 
stating the student can perform the course (clinical/job shadowing, lab, class) requirements 
“without restrictions”, from their health care provider in order to participate in clinical/ job 
shadowing, lab. 
 
Malpractice Liability Insurance: recommended, but not required.  Health/Medical costs are the 
responsibility of the student.    
 
Physical Examination: recommended, but not required.   
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Policies, Procedures, and Guidelines for Allied Health Students 
 
The Allied Health Student Handbook describes policies, procedures, and guidelines related to the 
program.  Director and Faculty reserve the right to change procedures and guidelines when 
needed. All changes will be announced in class and followed up promptly in writing, posted on 
class via Learning Management System (LMS), and/or sent via nmsu.edu email.  Students not 
attending class are responsible for obtaining the information. 
 
College Student Policies are found in the NMSU-A Student Handbook and the NMSU-A Course 

Catalog.  
 
Students who fail to adhere to the policies and procedures as outlined in this handbook may earn 
a failing grade in each course in which the student is enrolled during the semester that the 
violation occurred. The violation may also result in dismissal from the program. 
 

Assignments for Class, Laboratory and Clinical/Job Shadowing 
Allied Health On-line and Hybrid courses utilize Internet services and resources to supplement 
instruction.   
 
CANVAS is used to support the instructional process in these courses. 
  
It is recommended that students have access to a reliable computer with Internet connection.   
NMSU-A has computers for student’s use in the Computer Center located in the Charles 
Reidlinger Science Center and the Townsend Library.  
  
Technical difficulties with personal computers are the responsibility of the student and do not 
affect due dates for assignments. 
 

Children in the Allied Health Area 
The safety of children requires that children may not accompany adults into classroom, 
laboratory, or clinical areas as a baby-sitting function nor left unsupervised in the halls or 
grounds of NMSU-A. 
 

Classroom Attendance 
Classroom attendance is expected.  Classroom attendance is defined as physical presence during 
the entire class period.  If tardy or absent from lecture, the student is responsible for all 
information covered.  Attendance will be taken in each class as required by the university.  
 

Classroom/Lab/Clinical Facilities Behavior 
Food or drinks are not allowed in NMSU-A classrooms or laboratories.   

Clinical/Job Shadowing Settings 
Community-Based Clinical Practice Experiences: 
With the integration of community-based practice experiences, students will have some of their 
clinical/job shadowing practice experiences in a variety of community settings.  Because the 
opportunity for these experiences may occur at other than the scheduled clinical/class times, 
students may be offered the opportunity to attend clinical/job shadowing at times other than the 
scheduled times.  Notice will be given to allow for pre-planning by the student. 
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Content Questions  
Due to limited time in the fact-to-face class period, it is recommended that students submit 
questions to their instructor via email (NMSU.edu or CANVAS) or submit a notecard.  The 
instructor may either respond via email or present the answer in class for the class if appropriate.  
 

Course Syllabus and Calendar 
The Faculty reserves the right to: (as circumstances may dictate) 

 change course requirements and adjust the course calendar  
 change class and clinical hours of study as printed in the class schedule  
 to modify the syllabus during the course of the semester 

 

EMail 
Your official college e-mail address (________@nmsu.edu) must be used when communicating 
electronically with Director, Faculty or Staff at NMSU-A. 
 

Electronic Devices  
Electronic Devices in the classroom will be allowed only at the discretion of the instructor.  Any 
unauthorized use will be considered classroom disruption and the student will be asked to leave 
and will incur an unexcused absence.  Students should not send or receive text messages during 
class, laboratory, or clinical.   
  
Due to HIPAA and ethical considerations, in the lab and clinical site, all electronic devices are 
prohibited.  Carrying a cell phone is a privilege.  Any unauthorized handling or using of an 
electronic device in these areas will result in the loss of that privilege, dismissal from the clinical 
site as an unexcused absence, and may also result in dismissal from the Allied Health Program.  
 
Special circumstances should be discussed with the instructor before class, lab, or clinical.  It 
should be stressed to individuals who are able to contact students via the cell phone/beeper that it 
should only use for emergencies during class, lab or clinical time. 
 

Family Educational Rights Privacy Act (FERPA) 
The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the 
privacy of student education records.  FERPA dictates that University staff members may not 
share any information, other than directory information, with anyone outside of the University 
system. 
 

The Health Insurance Portability and Accountability Act of 1996 
(HIPAA)  
The Office for Civil Rights enforces the HIPAA Privacy Rule, which protects the privacy of 
individually identifiable health information held by covered entities and their business associates 
and gives patients an array of rights with respect to that information. At the same time, the 
Privacy Rule is balanced so that it permits the disclosure of health information needed for patient 
care and other important purposes.   
 
The HIPAA Security Rule, which sets national standards for the security of electronic protected 
health information; the HIPAA Breach Notification Rule, which requires covered entities and 
business associates to provide notification following a breach of unsecured protected health 



Page 18 of 30 
 

information; and the confidentiality provisions of the Patient Safety Rule, which protect 
identifiable information being used to analyze patient safety events and improve patient safety.   
 
U.S. Department of Health & Human Services 

Instructional Methodology 
The Allied Health Program utilizes traditional, hybrid, and on-line instructional methodology.   
 

Misuse of Computers 
Unauthorized or inappropriate use of computers is prohibited.  Such use includes, but is not 
limited to, damaging or altering records or programs; furnishing false information; invading the 
privacy of another user; engaging in disruptive, harassing and annoying behaviors.  Students 
found in violation of this policy will face individual sanction as described in the NMSU-A 

Student Handbook. 
 

Non-Disclosure  
Non-disclosure is the Misrepresentation in filling out applications or other NMSU, NMSU-A, or 
NMSU-A Allied Health Program records for academic departments or colleges.   
 

Participation Activities (Classroom and Laboratory/Clinical/Job 
Shadowing) 

 Class preparation assignments may be used to help students prepare for class or 
consolidate learning.  Assignments are due as indicated in the syllabus. 

 The student uses the skill lab for instruction and practice during scheduled clinical hours, 
as well as independent practice.  Students are encouraged to take advantage of the skills 
lab throughout the program of study. 

 All faculty and students will participate in cleaning up the lab, returning supplies, 
restocking the bedside tables, and so on during the last 15 minutes of lab.  This provides 
practice as a professional by providing a clean, safe, well-supplied environment for the 
next shift. 

 

Professional Boundaries and Social Media 
The purpose of this section is to provide guidelines for students and faculty regarding the use of 
social networking technology.  Maintaining professional boundaries can be a challenge for 
students and faculty in the information technology age.  Social networking technology can 
obscure the client-caregiver and faculty-student relationships, creating a friend relationship 
versus a friendly professional one.  Professional boundaries exist in order to maintain therapeutic 
relationships between clients and caregivers and objective relationships between faculty and 
students. 
  
To assure professionalism, it is imperative to set clear boundaries for both client- caregiver and 
faculty-student communications and relationships.  This section establishes guidelines for these 
relationships and for professional behaviors related to communications which utilize information 
technology, including email and social networking sites (i.e. Facebook, MySpace, Twitter, 
LinkedIn, and others, both online and as mobile applications).  Violations of these guidelines 
may be considered unprofessional behavior and may be the basis for disciplinary action. 
 



Page 19 of 30 
 

Clients are not to be burdened with the students’ personal problems. The student shall maintain a 
professional relationship with clients. Associating, dating, or fraternizing (including exchanging 
phone numbers, email addresses, or mailing addresses) with clients while they are in treatment, 
either inpatient or outpatient is unprofessional and strictly prohibited.  Any attempt, by words or 
conduct, to engage a client in sex or intimate relationship will result in dismissal from the 
program. 
 

Rights and Responsibilities of Students  
As NMSU-A Allied Health Program, students acquire rights and responsibilities.  Specific 
university wide student rights and responsibilities are contained in the NMSU-A Student 

Handbook.  Every student is responsible for being knowledgeable about the university policies 
and procedures contained in the NMSU-A Student Handbook and NMSU-A Course Catalog. 
 
Changes in policies, procedures, and guidelines will be made available to students and each 
student shall be responsible for being aware of and abiding by the changes.   
 
Concerns can be addressed to your faculty instructor, the director of the program, the division 
head, or the vice president of academic affairs.   
 

Schedule Modification 
Information in the NMSU-A Class Schedule is accurate at press time. If, or when changes are 
made (cancellations, adds, time-date changes, etc.), the changes will be available on NMSU-A 
Web Page under Student Resources – Class Schedule; postings, verbal announcements, etc.  
 

Security 
Students are responsible for their own personal safety and the safety of others.  Always use 
caution and make a conscientious effort to decrease criminal opportunity.  Purses/wallets and 
other personal items should not be left unsupervised in classrooms or clinical settings.  Carry 
only essentials and carry these close to your person.  Do not leave textbooks, book bags, etc. in 
view on car seats or in clinical areas.  On-Campus security number is 575.439.3634.  Always try 
to car pool and use a buddy system.   
 
The Allied Health Program is not responsible for your personal safety at clinical settings nor 
while commuting to these settings. 
 

Smoking 
All areas within the NMSU-A campus, including the parking lots, are nonsmoking areas.  The 
only exception is the smoking shacks; they are designated with posted "Smoking Permitted" 
signs.   
 
No smoking will be allowed at any clinical facility or on its grounds.   
 
Electronic cigarettes are prohibited except in designated smoking areas.   
 

Teaching-Learning Methods 
Some of the methods that will be used in the Allied Health Program include (but are not limited 
to) lecture, videos, computer and or internet-assisted instruction, audiovisual aids, case studies, 
role-playing, group presentations, guest lectures, and experiential activity will be used to 
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facilitate learning or content/.concepts.  Class participation is expected and students will need to 
prepare by reading and reviewing material prior to class in order to engage in effective 
discussion. 
 

Technologic Requirements for Online and/or Hybrid Courses 
Basic computer literacy skills are recommended for program entry.  Students will need email and 
internet access.  
 
A computer lab is available for use by currently enrolled students.  Internet access and several 
software programs including Microsoft Word are available.  Lab hours may vary based on 
availability of staff and special event schedules.   
 
CANVAS is the Learning Management System currently being used by NMSU-A. 
Support for students utilizing CANVAS, including how to log in and navigate within CANVAS 
is available through the Learning Technology Center located off the Patio in CB 101.   
 

Textbooks  
The Allied Health Program has a goal to review the Textbook list every two years; and at that 
time new books may be cited as required textbook.  However, new editions occur at various 
times and the textbook may change due to the revisions.  
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Academic or Behavioral Misconduct 
 
NMSU-A’s Allied Health Program is committed to integrity in the academic setting.  Any 
student found guilty of academic or behavior misconduct shall be subject to disciplinary action.  
Academic or behavior misconduct includes, but is not limited to the following actions: 
 

Behavior that is inappropriate and which disrupts the learning environment or other 
students in the classroom which include but are not limited to talking in class, cell phones 
ringing, computer noise, showing disrespect of fellow students or instructor, seeking 
special considerations in regard to meeting course criteria, and splitting behaviors.   
 
Cheating or knowingly assisting another student in committing an act of cheating or 
other forms of academic dishonesty. Cheating will not be tolerated.  A person discovered 
cheating on an examination or assisting another student with cheating will receive a “0” 
for that exam grade and may be subject to dismissal from the program. 

 
All work submitted in this program must be your own.  Academic misconduct consists of 
(but is not limited to) cheating, plagiarism, unauthorized possession of examinations, and 
changing of grades in an instructor’s grade book; and/or unauthorized group work on an 
exam.  All cases of academic misconduct will be handled according to the policy and 
procedure for disciplinary action in section V of the NMSU-A Student Handbook.  

 
Plagiarism which is defined as the deliberate act of taking the writings, ideas, reports, 
drawings, quotations, and/or computer-generated materials of someone else and 
representing them as one's own.  The direct lifting of a passage or ideas from another 
book or periodical (or internet reference) and including it in a paper as if it were the 
student's own work without using quotation marks and without proper referencing is the 
most blatant form of plagiarism. Paraphrasing is another method of plagiarizing.  
Essentially, paraphrasing involves taking a passage from another book or periodical and 
changing some of the words, altering the phrasing but not the meaning.  Anytime material 
is paraphrased, it should be indicated with a reference identifying the source.  To be 
absolutely safe, all the outside reading done in preparation for writing your paper should 
be properly referenced.   
 
In addition to compliance with the NMSU-A Academic Misconduct Policy, it is expected 
that students in the program will not: 

 Pass on the ideas or words of another as one’s own without crediting the source. 
Submit another individual’s work in whole or part as one’s own. 

 Copy answers from another individual during an examination. 
 Conceal information during an examination, which can be used to answer 

questions. 
 Pass on information about an examination to others. 
 Use cell phones or other picture taking devices during an examination/quiz, 

examination review or in the clinical setting. 
 All school related work must be done individually, including care plans, clinical 

prep, class assignments, formal papers, study guides and other assigned work. 
When working together, submitted work must be done in the student’s own 
words. 
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Violation of Substance Abuse/Sexual Misconduct Policies 
 

Discipline related policies and procedures are addressed in the NMSU-A Student Handbook.  
All students are subject to these policies and procedures.  Allied Health students are also 
subject to the discipline related policies and procedures established in the clinical partnership 
facilities. 
 
Substance Abuse  
Any violations of the Substance Abuse Policy will result in the immediate dismissal of the 
student from the Allie Health Program.   
 
This includes, but is not limited to the following: 

 Use of alcohol in the classroom, lab, and/or clinical site.  
 Use of an illegal drug in the classroom, lab, and/or clinical site.  
 Use of a drug not identified to the instructor, the use of which has the potential 

to impair performance in the classroom, lab, and/or clinical site. 
 

Sexual Misconduct  
A violation occurs when there is participation in any kind of sexual misconduct by a student 
individually or in concert with others.  A student charged with sexual misconduct, including 
acquaintance or date rape, can be prosecuted under New Mexico criminal statutes and disciplined 
under the Student Code of Conduct.  Even if the law enforcement authorities choose not to 
prosecute, the University can pursue disciplinary action. 
 
Sexual misconduct is defined as, “Any harmful, insulting or non-consensual verbal or physical 
contact of a sexual nature with another person (including touching, fondling, exposure, 
disrobing, etc.) that is accomplished toward another without his/her consent including any such 
act accomplished by means of actual or implied force, threat, coercion, or helplessness.  Forcing 
or intimidating a person to touch another’s intimate parts shall also constitute sexual contact.   
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Class, Laboratory, Clinical, Job-Shadowing Attendance and Absence 
 

Class attendance is expected; Lab/Clinical/Job Shadowing attendance is required. 
 
Attendance is defined as physical presence during the entire class, laboratory or clinical period.  
 
Class/Lecture Attendance: 
The Allied Health student is expected to attend every class.  If tardy or absent from class, the 
student is responsible for all information covered.  Adequate preparation for class is considered a 
prerequisite for participation in learning experiences.  Any student not prepared for their 
classroom lecture may be dismissed from attending class. 
 
Lab/Clinical/Job Shadowing Attendance:  
The Allied Health student is required to attend lab/clinical/job shadowing practice as assigned to 
meet all criteria of the course.  If tardy or absent from lab/clinical/job shadowing, the student is 
responsible for all information covered.  Adequate preparation for laboratory, clinical, and job 
shadowing is considered a prerequisite for participation in learning experiences.  Any student not 
prepared for their lab/clinical/job shadowing area will be dismissed from lab/clinical/job 
shadowing and will be considered absent for the period resulting in a zero for the day.  
 
Laboratory is defined as but not limited to lab time, presentations, orientations, pre and post 
conferences, workshops, seminars, etc. The laboratory experience is a vital component of the 
educational process, and every scheduled laboratory experience is necessary. Missed laboratory 
opportunity results in the student being unable to meet the course requirements and objectives 
and result in possible course failure.  
 
Lab/Clinical/Job Shadowing Absence: 
The student who is requesting an excused absence must notify the instructor.  An excused 
absence will not be accepted if anyone other than the student who is requesting the excused 
absence notifies the instructor. The instructor should be called via: cell phone, office phone, or 
home phone. If the student is unable to personally speak with the instructor (do not leave a 
message), then call the Allied Health Office and speak with the Administrative Assistant 
requesting a message be relayed to the instructor. 
 

An Excused Lab/Clinical/Job Shadowing absence is defined as: 
 The student has notified the instructor prior to the absence, or, under certain 

circumstances, as soon after the clinical/job shadowing absence as possible. 
 Examples of absences which may be approved as “excused absence” by the instructor 

include: road closures due to severe weather, illness of the student or child, death in 
the immediate family (mother, father, brother, sister, children). A make-up session for 
an excused absence will be specific to the session missed and will be determined by 
the instructor and program director. The instructor will determine which absences are 
excused and unexcused. 
 

An Excused Lab/Clinical/Job Shadowing absence make-up:  
An excused laboratory day needs to be made up.  Make-up days are based on the 
availability of an appropriate instructor and lab space.  If the arrangements cannot be 
made, then the required laboratory hours are not met, resulting in the student inability to 
achieve the course objectives and result in possible course failure. 
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An Unexcused Lab/Clinical/Job Shadowing Absence is defined when: 

 The Instructor and Director do not approve the absence. 
 The student does not call or show up (“No Call” or “No Show”) for clinical rotation.  

 
An unexcused lab/clinical/job shadowing absence will result in a zero for the day; it 
cannot be made up, and result in possible course failure. 

 
Tardiness: 
Tardiness is defined as any amount of time beyond the stated time to begin the class, laboratory, 
or clinical.  It is disruptive to the functioning of the classroom/laboratory/job shadowing setting 
and represents unprofessional conduct.  Punctuality at clinical/job shadowing practice 
experiences is as important as attendance and therefore is factored into the attendance directive 
for all Allied Health courses with a clinical component.  If tardy or absent from lab and/or 
clinical, the student is responsible for all information covered. 
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Allied Health Dress Code 
 
The Director and Faculty of Allied Health emphasize the importance of personal appearance.   A 
client/patient considers the personal appearance of the person caring for them an indication of the 
quality of care that they will receive from that person. 

This dress code is adapted from the policy manuals of the hospitals and agencies in Otero and 
Lincoln counties where clinical rotations will be assigned.  It is the Student’s responsibility to 
conform to these policies.  Failure to do so will result in dismissal from the clinical rotation. 
 
Courses identified as Allied Health related have the following Dress Code requirements in 
common: 
 

 Students are required to wear their NMSU-A identification badge. 
 

 Hair must be pulled back at or above the line of the collar.  Hair clasps are to be 
functional, rather than decorative.  Extremes in hair color, color patterns, and styles are 
inappropriate.  If hair is worn in an extreme fashion, a hair net will be required.  Anytime 
the student is in uniform, the hair is to conform to these standards. 

 
 Hats and/or caps are not allowed at the clinical agencies. 

 
 Per Center for Disease Control (CDC) Guidelines, finger nails are to be kept short; 

students are not allowed to wear nail polish or artificial nails because of the risk of 
transmitting infection.   

 
 Jewelry is not appropriate with the uniform.  A plain wedding band, a watch, a single pair 

of inconspicuous posts (white, gold, or silver) in pierced ears is the exception.  Tongue 
piercing jewelry is not allowed in clinicals and other body-piercing jewelry, with or 
without ornamentation, cannot be visible.  Males with pierced ears will adhere to this 
directive unless agency policy forbids the wearing of earrings on males.  Necklaces are to 
be worn inside the uniform.  
 

 Cosmetic make-up should be moderate.   
 

 Males must be clean-shaven, or males with an established beard or moustache must have 
them neatly trimmed.  Beards may not be grown (started) during a clinical rotation, as 
new beards present an unnecessary un-kept look for the clinical area.   

 
 All tattoos must be covered by clothing or bandages. 

 
 Because of working in close proximity to clients/patients, a deodorant and good oral 

hygiene are a must.   
 

 Avoid colognes, after shave, and other heavily scented products:  these could be 
objectionable or hazardous to clients/patients with respiratory disorders.   

 
 Chewing gum or candy while in uniform is not professional and will not be allowed. 

 



Page 26 of 30 
 

 Dress Code directive is subject to modification and could be modified significantly since 
students must conform to the Dress Code of the agency. 

 
Allied Health – OEEM (Emergency Medical Services with a Clinical 

Component) Uniform Requirements 
Students are required to wear the following uniform beginning week 5 of the class/lab and 
during all clinical rotations: 

 Up until week 5 of the semester, students are expected to dress in business casual attire 
(all attire needs to fully cover cleavage or buttocks) or NMSU-A uniform scrubs that 
reflect a position preparing for professional employment.   

 EMS Polo shirt (provided by the Allied Health Department) 

 Dark blue or black pants.  No Jeans! 

 Dark brown or black solid covered shoes (no mesh or fabric allowed) 

 Student Patch (must be secured to the left upper sleeve of the polo shirt) 

 Aggie ID card enclosed in the plastic name badge holder (provided by the Allied Health 

Department) 

 The student’s uniform should be clean, neat, and pressed and leather shoes polished.  

Allied Health – AHS: Allied Health Science Courses with a Clinical Component 
Nursing Assistant, Phlebotomy, EKG Technician,  

and Medical Assistant Uniform Requirements 
 

Students are required to adhere to the following Dress Code beginning week 5 of the semester 
for class/laboratory, and all clinical rotations: 

 Up until week 5 of the semester, students are expected to dress in business casual attire 
(all attire needs to fully cover cleavage or buttocks) or NMSU-A uniform scrubs that 
reflect a position preparing for professional employment.   
 

 The student uniform is to be worn to all class/laboratory and clinical rotations unless the 
instructor specifies differently.   
 

 The laboratory and clinical site Dress Code is justified for client/patient safety, student 
safety, and infection control.   

 
Allied Health Programs Uniform Specifications: 

 Burgundy scrubs with a NMSU-A Student patch on left sleeve.  Patches can be obtained 
from NMSU Las Cruces, NM Bookstore.  The uniform should be clean, pressed, and pant 
bottoms are to be hemmed so as to not drag the floor while being worn.  During cold 
weather a student may wear black or white long sleeve shirt under the scrub top.  
Uniform pants are to be ankle length and hemmed (no elastic-ribbed cuffs). 
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 White socks that cover ankles (male and female) or white hosiery are required.  This is an 
OSHA requirement.   

 
 White solid shoes are recommended: cloth shoes are not allowed    Shoes should have 

closed heels and toes with soft sole.  No clogs or “spring-heeled” tennis shoes allowed. 
This is an OSHA requirement. 
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NMSU-A Allied Health Lab Guidelines 
 

The following guidelines and procedures have been developed to: 
 Provide all users with an optimal simulation learning environment. 
 Assist Faculty and Students with the process of securing and using the Allied Health 

Laboratories.  
 Provide a safe, clean and well-maintained environment. 
 Protect and maintain costly equipment. 

 

Lab Rules - General Lab Guidelines 
1. No Students are permitted in the Allied Health Labs without a Faculty/Instructor present.   
2. Use of the Allied Health Lab beds is restricted to activities consistent with course learning 

activities.   
3. The doors to the Allied Health Labs must remain locked at all times. 
4. Absolutely no food or beverages are allowed in the Allied Health Labs.  This is necessary to 

follow the Chemical Hygiene policy, to assure safety of Faculty/Instructors/Students, and for the 
preservation of the costly equipment. 

5. Personal belongings maybe stored on the assigned shelved area in the Lab.   
6. At the discretion of the Instructor, cell phones may be utilized in the Lab.  
7. Proper dress is required for all activities in the Allied Health Lab.  
8. Students are required to sign consent for video/audio recording or photographing prior to the start 

of the Simulation. 
9. A fifteen minute break will be allotted after spending no more than 2 hours in the Lab.   
10. All Students must sign in and out of the Lab each day. 
11. Students and Faculty are required to wash their hands upon entering and upon leaving the Lab. 
12. All users of the Allied Health Lab are expected to display professional conduct. 
13. Students and Faculty do not sit on the beds or counter tops. 
14. Treat the mannequins with respect, as if they are a client/patient. 
15. Students are NOT permitted to use any equipment in the Allied Health Labs except for the 

assigned equipment with which they are directly working. 
16. No equipment or supplies may be removed from the Allied Health Lab without the consent of the 

Instructor.  All equipment leaving the NMSU-A campus must be signed out at the time of 
removal and signed in at the time of return. 

17. Any damage to the equipment or supplies should be documented on an “Allied Health Science 
Work Order Request Form” and reported immediately to the Faculty/Instructor and then the 
Allied Health Director. 

18. Students and Faculty/Instructor will be held responsible for damage to the equipment as a result 
of not following Allied Health Lab guidelines and procedures. 

19. Any malfunction of the Simulation equipment or mannequins must be reported immediately to 
the Faculty/Instructor and then the Allied Health Director. 

20. No markers, pens or betadine are allowed near the mannequins. These substances cannot be 
removed! 

21. The Allied Health Lab attempts to maintain a latex free environment.   However, it is imperative 
that anyone with a latex allergy notify the Faculty/Instructor conducting the simulation. 

22. No Students are allowed in the store rooms without supervision. 
23. Any liquid, make-up, or moulage is to be dated, timed, and initialed by the Instructor at the time 

of opening the container. 



Page 29 of 30 
 

24. The last 15 minutes of each Lab practicum and/or practice Lab period is the designated time for 
Lab Clean-Up.  These 15 minutes of each Lab is allocated as Lab time for the Students and 
Faculty/Instructor to participate in cleaning up the Lab environment and to returning everything 
to its original state and location. This behavior trains the Student to be accountable for 
maintaining a safe and effective care environment for the client/patient and the on-coming staff in 
all clinical rotation areas.  Faculty/Instructor is responsible to assure that this training exercise is 
completed professionally and appropriately conducted.  

 All equipment utilized must be removed from the Lab and placed in designated spaces 
allocated for the equipment.   

 Mannequins should be returned to its original state, free of tape and equipment; covered 
after use and left in the bed that they occupy; with the client/patient space ready for safety 
inspection. 

 All carts are to be left completely organized and restocked before storing in the supply 
room. 

 All trash needs to be bagged and set outside the Lab doors for pick up.  
 All equipment needs to be returned to its place and turn to the off position.   
 Leave the Lab area cleaner than it was at the start of Lab time. 
 See below for care of potential biohazards and non-biohazards* 

 

Faculty/Instructor Access to Allied Health Labs 

1. Access to the Allied Health Lab area is restricted to Faculty/Instructors who have regularly 
scheduled classes in the Lab and Staff who require access for administrative purposes. 

2. Faculty/Instructors that are scheduled to teach in the Lab will have access to the Lab 30 minutes 
prior to the start of their Simulation. All other Faculty/Instructors are required to contact the 
Allied Health Director to determine available time to use the Lab during the semester.  Requests 
for Lab use are to be submitted with an advance notice of 24 hours or more. 

3. Students are not permitted to be left in the Lab unsupervised and the scheduled Faculty/Instructor 
must be available throughout the teaching session. The scheduled Faculty/Instructor must be the 
last one out of the Lab at the end of the session. 

 
Scheduling Requests 

1. All Lab and or Lab Simulation activities are pre-scheduled as practicum hours and posted with 
the course schedules for the whole semester. 

2. If the Faculty/Instructor assigns additional Lab time to Students for additional practice needs, this 
special Lab time must be scheduled through the Allied Health Director.  

3. Student remediation is permitted with the Allied Health Director’s consent and will depend on the 
availability of the Allied Health Labs. 

4. The Faculty/Instructor is responsible for the Lab, equipment, supplies, safety, and clean-up of the 
environment. 

5. Lab and Simulation equipment is not permitted out of the Allied Health Lab area without consent 
of the Instructor.   

 
Lab Conduct 
1. All users of the Allied Health Lab must act in a manner that is conducive to academic learning. 
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Lab Safety 

*WHERE DOES IT GO?” 

Biohazard Sharps 

 

Non Biohazard Sharps 

 

Biohazard Non-Sharps 

 

Non Biohazard Sharps 

 
Sharp objects 

that can puncture thru 
plastic  or paper bags 
and that have been 
contaminated with 

human blood 

Sharp objects 

that can puncture thru 
plastic  or paper bags 
and that have NOT 
been contaminated 
with human blood 

Non-Sharp objects 

that can NOT puncture 
thru plastic  or paper 
bags and that have 
been contaminated 
with human blood; 

Must saturate the 
gauze or chux  

Non-Sharp objects 

that can Not puncture 
thru plastic  or paper 
bags and that  have 
NOT been 
contaminated with 
human blood 

Metal Needles only 

Self-contained safety 
mechanism needles  

Lancets (Dextrostix or 
Cholesterol) 

toothpicks 

Metal Needles Only 

Razor blades 

--------------------- 

Glass or ampules 

Simulated vacu- blood 
tubes 

 

Gauze or tissue with 
blood 

4x4 

ABD  

Chux that is used as a 
barrier while starting an 
IV 

Plastic tip covers over 
metal IV catheter that 
has visible blood 

 

Plastic Syringe barrel, 
plastic sheath covering, 
package wrappings 

Alcohol wipes 

Cotton Balls 

Gloves 

IV Bags & tubing 

Foley Bags 

Kotex 

RED Biohazard 
Container 

 

Black Top  with White 
Bottom       Non-
Hazard Container 

-------------------- 

Glass Box 

Red Bagged Container 
---then will be sent to 
autoclave and then it is 
no longer considered 
biohazard; it goes to 
land fill 

Trash container 

 

NOTE: Demonstration of RED Bag disposal procedure: When demonstrating the disposal of 
a simulated blood contaminated bio-hazardous material(s) by placing it in a red bag; after the 
demonstration is over--remove the red bag and the simulated contents from the bio hazardous. 
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Information Specific to Individual Allied Health Courses  
 
 
New Mexico State University Alamogordo 
Health Science Center – Allied Health 
2400 North Scenic Drive 
Alamogordo, NM 88310 
Phone: 575-439-3873      Fax: 575-439-3642 
 

Subject: Procedure for Needlestick Injury/Exposure 

NMSU-A students are responsible for all health care received as the result of injury while in the 
clinical/field setting/s.  

Students who obtain injuries while in the clinical/field setting will follow the procedure as outlined: 

 The incident reported to the preceptor/supervisor of the facility and an exposure report sheet 
completed 

 The lead faculty for the course is to be notified immediately of the exposure. If the lead faculty 
cannot be reached, the student is responsible for immediately contacting the Director of Allied 
Health. 

 The lead faculty will complete a report to EHS & RM. 
 

Students who obtain a needlestick injury/exposure in the lab or while in the clinical/field environment 
will follow the procedure as outlined: 

 The puncture site should be washed immediately with soap and running water for several 
minutes. 

 The student should report to the emergency room or urgent care clinic to be assessed and 
evaluated by a licensed provider. 

 The incident reported to the preceptor/supervisor of the facility and an exposure report sheet 
completed 

 The student who has received a needlestick injury/exposure will immediately notify the lead 
faculty for the course by telephone. If the lead faculty cannot be reached, the student is 
responsible for immediately contacting the Director of Allied Health. 

 The exposure should be assessed (type of fluid, type of needle, amount of blood in the needle, 
etc.) 

 The exposure source will be evaluated and documented by the emergency department or urgent 
care center licensed provider 

o HIV, HBV, and HCV status of the patient 
o Consent and testing of the patient for HIV, HBV, and HCV obtained if possible 

 Treatment and/or testing will be completed by the Clinical/Field Facility with the cost being 
occurred by the student and/or their third party payer (health or liability insurance) 

 The lead faculty will complete a report to EHS & RM 
 

Becky Ross, RN MSN 

NMSU-A Director Allied Health 
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